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Health & Safety Policy Statement

As a leader of the community that it serves, Dales Academies Trust recognises and
accepts the financial and legal responsibilities and duties that it has for the health,
safety and welfare of its employees and others affected by Dales Academies Trust’s
activities.

The Trust's Scheme of Delegation provides information on the Health & Safety
responsibilities delegated to school leaders and their respective governing bodies.

Dales Academies Trust commitments are:

e To prevent injury and ill health associated with Trust’s activities

To provide a healthy and safe working environment

To promote a positive health and safety culture throughout the organisation

To satisfy applicable legal and other requirements

To control health and safety risks through applying a hierarchy of control

To continually improve the Dales Academies Trust health and safety management

system and performance

e To engage employees in developing and implementing a joint approach to the
management of health, safety and welfare

e To set health and safety objectives and monitor their achievement

In our positions as Chair of the Trustees and Chief Executive, we are committed to
integrating health and safety into decision-making and risk management processes
within Trust. The Trustees will support us in this role and, together with the Leadership
Team, will ensure the effective leadership of health and safety for the Dales Academies
Trust and others affected by the Trust’s activities.

Employees with management responsibilities will ensure that all significant risks are
properly assessed, controlled and any measures implemented to mitigate risk are
appropriately monitored. We regularly review these assessments, to ensure that the
Dales Academies Trust complies with legal requirements and strives to achieve best
practice.

We will maintain arrangements to consult employees, trade union representatives and
others who may be affected by Dales Academies Trust's activities, to encourage a joint
approach to the management of health, safety and welfare.

Dales Academies Trust expects all employees and those undertaking work on behalf of,
or in partnership with the schools to take reasonable care of their own health and safety,
for the health & safety of others and to co-operate with the Society in the performance
of its moral and statutory duties.

Dales Academies Trust will monitor health and safety performance and review its

policies and procedures to ensure the achievement of best practice in all aspects of
health and safety management.
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The Dales Academies Trust central team will support all schools with appropriate
reporting templates, protocols and advice.

Health and Safety Organisation
This Section details the health and safety roles and responsibilities assigned to
specific posts and functions within the organisation.

Chair of the Trustees

The Chair of the Trustees ensures that the work of the central Trust team and
Trustees is conducted in accordance with the Dales Academies Trust’s policy and
procedures for health and safety and with due regard for relevant statutory
provisions.

All Trustees

All Trustees ensure that all the decisions they make are in line with this policy and
other Dales Academies Trust policies and procedures. This ensures that they give
due regard to health and safety and any relevant statutory provisions. This principle
is upheld by all committees and during all contacts with employees and members of
the public.

Chief Executive
The Chief Executive has overall personal responsibility for the effective leadership of
health and safety in the Trust. He carries out the following duties:

e Ensure that the health and safety policy and management systems are an integral
part of Dales Academies Trust's culture, of its values and performance targets.

e Provide effective leadership to Trustees by agreeing and reviewing targets for
maintaining standards and, where appropriate, for achieving improvements in
health and safety performance, as advised by the named H&S competent person
from the NYC ‘HandS team under the terms of our SLA.

e Ensure that adequate resources are made available to achieve high standards of
health and safety.

e Monitor and review health and safety performance by receiving both specific (e.g.
incident-led) and routine reports.

Local Governing Body
The Local Governing Body is responsible for the effective leadership of health and
safety within their School. The Local Governing Body carries out the following duties;

e Ensures that the health and safety policy and management systems are an integral
part of the Individual School, of its values and performance standards.

e Ensures that individual schools have a clear management structure and that health
and safety responsibilities are effectively communicated and included in job
descriptions.

e Ensures that there are adequate and appropriate arrangements to encourage the
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trust, participation and involvement of all employees on health and safety issues.

e Ensures there are adequate arrangements so that the required health and safety
information is shared between those that need it.

e Ensures that there are systems and arrangements to secure the competence and
capability on health and safety related matters of all employees and others who
are part of the conduct of the schools’ undertakings.

e Provides visible leadership on health and safety to head teachers by setting and
reviewing targets for achieving improvements in health and safety performance
including conducting Termly Visual Inspections.

e Approvesthe Schools health and safety action plan and monitor its implementation.

e Ensures that adequate resources are made available to achieve high standards of
health and safety performance.

e Monitors health and safety performance by receiving both specific (e.g. incident-
led) and routine reports including reviewing accident, incident and near miss
reports on a termly basis.

e Keeps health and safety performance under review at Local Governing Body
meetings and ensure a formal annual review is carried out.

e Consults the NYC HandS Service and others to monitor the need for further health
and safety measures.

e Keeps itself appraised of changes in health and safety legislation.

e Takes all measures to ensure that the premises are safe for everyone using the
Academy.

e Undertakes an appropriate level of health and safety training relevant to their
position.

Headteachers

Headteachers are responsible for the effective implementation of this health and
safety policy and associated management systems in their school(s). They are
responsible for ensuring that staff are aware of their responsibilities for implementing
the day-to-day operation of all health and safety systems and procedures within their
schools. In addition to these general duties, they will carry out the following:

e Ensure that the health and safety policy and management systems are an integral
part of the culture, values and performance standards in their schools.

e Ensure that their school has a clear management structure and that health and
safety responsibilities are effectively communicated.

e Provide visible leadership on health and safety to staff by setting and reviewing
targets for achieving improvements in health and safety performance.

e Ensure that they maintain a presence during the pre-arranged HandS health and
safety visits throughout the year.

e Oversee implementation of the health and safety action plans and monitor their
implementation.
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Monitor health and safety performance by receiving both specific (e.g. incident-
led) and routine reports.

Ensure that arrangements are in place so they are advised of any accidents,
incidents and health and safety issues occurring in the school.

Keep health and safety performance under review and play a full and active part
in the review process at School Improvement Leadership Group meetings.

Ensure that all employees have been informed of any significant risks to their health
and safety, and any control measures, workplace precautions, safe systems of
work, etc. that must be taken to minimize these risks.

Ensure that health and safety issues are taken into account in all lesson plans.

Satisfy themselves that suitable health and safety standards are maintained and
arrange for any shortcomings in safety standards, inspections, training and
instruction to be rectified where practicable.

Monitor the need for any further health and safety measures, instruction and
training.

Provide effective leadership on health and safety to their staff by setting and
reviewing targets for achieving improvements in health and safety performance.

Consult the NYCHandS competent person? and others who may assist with monitoring
the need for further health and safety measures.

Ensure that contracts are in place for building maintenance including the inspection
and testing of equipment in the premises e.g. boilers, electrical, fire equipment,
gas, lifts, etc.

Ensure suitable arrangements are in place at the premises for the management of
contractors and construction projects on site.

Maintain suitable arrangements in the premises to manage any asbestos present
in the building.

Maintain suitable arrangements in the premises to manage any legionella risk in the
building.

All personnel are aware of, and instructed in, their individual legal responsibilities,
and that these are properly discharged.

All work carried out, and all equipment complies with the Health and Safety at Work
Act 1974, the Management of Health and Safety at Work Regulations 1999 and the
Provision and Use of Work Equipment Regulations 1998.

All equipment is maintained in good working order, and any registered equipment
carries valid certification.

Information on safety, health and welfare matters is effectively communicated to all
those concerned.

All staff are conversant with the Academy and Health and Safety Executive accident
reporting procedure (RIDDOR).

Adequate first aid facilities are available in accordance with current regulations, and
suitable persons are trained in first aid to the required standard.
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Periodic statutory tests, inspections and maintenance of premises and equipment are
carried out and records are properly maintained.

Fire precautions and appliances are in place and are tested, maintained, and kept up
to date with the latest legislative requirements.

All staff are acquainted with the emergency evacuation procedures and emergency
plan.

All new employees undergo induction training by a competent person and receive a
written copy of Academy and health and safety policy and school health and safety
policy.

Ensure that adequate resources are made available to achieve high standards of
health and safety performance;

North Yorkshire Council (NYC) HandS Service

Dales Academies Trust has appointed the NYC HandS Service as their competent
person in accordance with the Regulation 7 of the Management of Health & Safety at
Work Regulations 1999. The HandS Service provides strategic health and safety
advice and support to the Schools, Trustees, Headteachers and employees of the
Dales Academies Trust. However, neither under the terms of this Policy, nor under
health and safety statutory requirements, can the HandS Service relieve either
managers or supervisors of their operational health and safety responsibilities.

The HandS Service carries out the following duties:

Work in partnership with individual schools to develop an annual health and safety
action plan by undertaking the Paperwork Evaluation Checklist for each school.

To escalate or report as appropriate, any failure to implement the health and safety
plan to the Chief Executive.

To contribute to, and engage in, the development of policies and procedures
relating to health and safety.

Develop and advise on the implementation of health & safety policy, procedures
and management systems for existing and new activities.

Support and empower Headteachers to develop and implement effective health &
safety risk management in their individual schools.

Promote a positive health & safety culture, based on sensible risk management, to
secure high standards of health and safety.

Advise on the development of health & safety action plans, including the setting of
realistic short-term and long-term objectives by conducting an annual Premises
Inspection.

Advise and inform on all aspects of health & safety, including new legislation,
affecting the work of the Trust.

Advise on the implementation of the health & safety risk assessment system and
prioritisation of control measures.

Advise on health & safety training for staff and ensure it is appropriate for their
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duties and responsibilities.
e Conduct an annual fire risk assessment for each school.
e Ensure appropriate health and safety signs and information is displayed.
e Ensure suitable first aid arrangements are maintained at the premises.

e Ensure emergency procedures are developed and periodically tested for the
premises.

e On multi-occupancy sites ensure that, there is co-operation and co-ordination of
health and safety arrangements between all parties;

e Ensure that suitable and sufficient risk assessments are carried out in each school.
These should be recorded, communicated to the relevant staff and reviewed at
least annually (or sooner if thereis a significant change) and modified if necessary.

e Co-ordinate the accident/incident reporting, recording and investigation system.
Completed ARF1 forms to be sent to NYC for reporting to the HSE on the Trusts
behalf.

e Report to management on health & safety performance and standards.

e Provide the main point of contact and maintain professional working relationships
with health and safety enforcing authorities.

e Exercise the authority to stop work in cases where there is an intolerable risk of
serious injury or likelihood of fatality.

Trade Union Safety Representatives

Trade Union Safety Representatives are consulted where appropriate on matters
affecting the health and safety of employees they represent, in compliance with
relevant statutory requirements. Formal consultation with Trades Unions on health
and safety takes place at Individual Schools level through the various risk
management and health and safety groups.

All Employees, Trainees, Temporary Workers and Volunteers

All employees, trainees, temporary workers and volunteers have an important part to
play in protecting themselves and others. Health and safety responsibilities are based
on legal obligations and are subject to Dales Academies Trust's disciplinary
procedures. In particular, all employees, trainees, temporary workers and volunteers
are required to:

e Take reasonable care for the health and safety of themselves and others, who may
be affected by what they do or fail to do at work.

e Co-operate with all Headteachers and the HandS Service on health and safety
matters.

o Familiarise themselves with, and to act in accordance with, any health and safety
procedures that have been issued to them or otherwise brought to their attention.

e Act in accordance with any safety training, or any verbal safety instructions that
has been provided to them.
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e Make full and proper use of any personal protective equipment (PPE) and clothing
provided to them, in accordance with instructions or training received. Report any
loss of, or obvious defect in, such PPE to their supervisor or manager.

e Adopt safe behaviour and avoid interfering with or misusing anything provided in
the interest of health, safety or welfare.

e Report any accident/incident or near miss to their head teacher (to be done on the
day of accident/incident or as soon as possible thereafter). This includes reporting
any accident/incident involving a non-employee while on Dales Academies Trust premises,
sites or affected by Dales Academies Trust activities, which comes to their attention.

e Report to their head teacher any work situation they consider to represent a serious
and immediate danger to health and safety, or any other relevant matter that they
consider to represent a shortcoming in current arrangements for health and safety.

e Follow any laid down emergency procedures in the event of serious imminent
danger, such as emergency evacuations, lockdown etc.

e Be familiar with the Trust’s Health and Safety policy and supporting procedures
affecting their area of work.

e Assist as required with the carrying out of risk assessments.

e Attend training as directed and all briefings in respect of matters of Health and
Safety, and act upon the information, instruction and training given.

e Report to the Trust if for any reason instructions on Health and Safety cannot be
implemented.

e Cease work where there is imminent danger of harm, and to report immediately to
their manager.

e Support the reporting of incidents to the Health and Safety Executive in accordance
with Reporting of Injuries, Diseases and Dangerous Occurrences Regulations
(RIDDOR).

e Report instances where enforcement notices are issued by the Health and Safety
Executive or Fire Authority.

e Report any serious incident, including ‘near misses’, which could have resulted in
serious injury.

e Promote a positive Health and Safety culture.

Health and Safety Responsibilities: Whilst Dales Academies Trust can delegate
responsibility for health and safety policy delivery to school leaders, our Trust retains
overall accountability. School leaders can delegate responsibility for health and safety
policy delivery to suitable persons, but the school leader/s retain accountability within
their remit. The Scheme of Delegation provides information on the health and safety
responsibilities delegated to school leaders and the governing body.

Display Screen Equipment (DSE) COMPUTER WORKSTATION POLICY
All Dales Academies Trust Schools must develop and maintain a suitable policy and
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arrangements for managing the hazards associated with the use of DSE. As a minimum
all Schools must provide suitable furniture for our office staff including adjustable chairs
at computer workstations. Sufficient space is provided for the needs of each user
including the provision of storage space away from the desk where necessary.

Desks should be sited so far as is possible so that glare, reflections and extremes of
light and shade do not cause discomfort. Window blinds [and/or curtains] should also
provide to assist in the control of these hazards.

Software should be selected for its suitability for the task and ease of use. Users should
have access to IT support via Trust technicians and managed service.

Workstation assessments should be conducted for all users by a competent person. This
could take the form of a self-assessment provided the user has received recognized
training and can demonstrate a reasonable level of competence.

Workstation assessments should be reviewed at least every 2 years and also whenever
there has been a change to the workstation or the tasks undertaken.
Records of workstation assessments should be retained for at least 5 year.

Electrical Safety Policy

All Schools must ensure that all work on electrical equipment and installations is carried
out by qualified electricians or qualified contractors. Risk assessments must be
undertaken of their work activities and adopted safe systems of work based on best
practice. Staff are clearly instructed that they are not permitted to undertake any
electrical repairs.

Electrical standards are applied as set out within the Electricity at Work Regulations 1989
and for new works, the standards applied follow current requirements of BS7671 (the
IEE Regulations for Electrical Installations) and the current Building Regulations.

It is Dales Academies Trust policy that live working is prohibited although voltage
detection testing is permitted where essential by qualified and experienced staff with
appropriate controls and suitable equipment. In the unusual circumstance that live
working cannot be avoided the use of a permit to work system will be employed.

The Academy electrical installation will be tested and inspected at least every 5 years by
a competent electrician and improvements implemented as necessary for safety. This
may also be conducted on a rolling programme of 20% of all distribution
boards each year. This ensures all 100% of distribution boards are tested
within the 5 year period.

Fire Safety Policy

A bespoke fire safety policy should be developed for each academy. This should take into
account the premises, fire safety engineering in place at the school, staffing levels,
training requirements, fire risk assessments, maintenance and inspections.
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All fire risk assessments should be undertaken by a competent person who has received
training in conducting fire risk assessments and preferably a consultant from a third party
accredited fire risk assessment scheme.

All persons working on the fire safety equipment or systems are required to be competent
to do so.

First Aid Policy
All Schools must undertake an assessment of first aid needs to determine the numbers
of first aiders and the first aid facilities required.

The assessment should also identify:

1. The location of the first aid boxes and equipment.

2. A procedure for checking and maintenance of first aid requisites.

3. Arrangements for monitoring status of training e.g. use of training matrix to
ensure refresher training is completed on a timely basis.

4. Requirements for any specialist first aid training including paediatric first aid, use
of defibrillators, treatment of anaphylaxis, mental health first aid.

5. Arrangements for internal or external events, sporting activities, school and public
performances, school trips, residential visits.

6. The trained first aiders so that employees know who these are.

When conducting the First Aid needs assessment Schools should refer to the HSE L74
Guidance Document referencing the Health and Safety (First Aid) Regulations 1981.

Hazardous Substances Policy

The management of Dales Academies Trust recognize that limited quantities of
hazardous and dangerous substances may be present in Schools including cleaning
substances, paints, lubricants, glues, sealants.

All products in use which contain hazardous or dangerous substances must be listed on
an inventory and a current safety data sheet obtained from the supplier. Trained COSHH
assessors must undertake risk assessments of the use of each substance and exposure
to any hazardous by- products and the recommended risk control measures must be
applied. The Academy competent person should be contacted for advice on all matters
relating to hazardous substances.

Academies must ensure that risk assessments are undertaken prior to activities which
involve the generation of, or exposure to, hazardous substances.

When storing hazardous and dangerous substances a check should be made that the
storage area is suitable and that only compatible substances are stored together.

Substances must be stored in fully labelled containers which include hazard warning
labels where appropriate. All containers including aerosols should be stored in a cool dry
place, away from the sun and any flammable liquids will be stored separately in a
specially designed fire resistant flammables store.
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Substances should be locked away so far as is practicable so that they are only accessible
to authorised persons who have been trained in their safe use. Employees must be
reminded of the need for keeping chemicals well away from children and good personal
hygiene and the prohibition of eating, drinking or smoking, when using such substances.

Employees are also provided with any necessary personal protective equipment and
instructions for its use, maintenance, storage and replacement.

The correct storage of substances and their correct use will be monitored through regular
audits. Where substances are surplus to requirements, these will be disposed of via
licenced waste contractors and a waste disposal note retained.

Spillage and emergency procedures should be determined as part of the risk assessment
process.

Legionella Policy

All Dales Academies Trust Schools must implement arrangements to prevent the growth
of legionella bacteria in water systems in accordance with the HSE's ‘Approved Code of
Practice (L8) — Legionnaires Disease: The Control of Legionella Bacteria in Water
Systems’ and ‘HSG274 Legionnaire’s disease: Technical guidance'.

These arrangements include:

. Assessment of Legionnaires’ disease risk and preparation of a scheme for
preventing or controlling the risk, conducted by a competent contractor.
J Appointment of the Head Teacher as ‘responsible person’ with authority and

responsibility for day to day implementation of the universal precautions and
testing specified in the HSE’s ACoP and any particular precautions specified in the
risk assessment.

. The maintenance of records of all applicable maintenance and testing which are
held in the school office together with a copy of the risk assessment and details
of the competent person who conducted it.

. Monitoring by a specialist competent contractor to check the records and confirm
that the precautions have been implemented.

All plumbing alterations must be carried out by trained plumbers in order to ensure
compliance with water regulations and byelaws.

Manual Handling Policy

Although every effort is made to reduce loads to a level where there is little risk of injury,
we accept that this cannot always be achieved, particularly in relation to delivery activities
which involve heavy lifting or pushing/pulling.

In all Academies, specific manual handling risk assessments should be undertaken by
trained in-house manual handling assessors, to identify tasks which present a risk of
injury and the precautions required to reduce the risk to the lowest level reasonably
practicable.

Recommendations arising from the assessments must be implemented by managers,
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employees are instructed in the outcome and copies of the assessments are provided to
all employees.

Equipment should be provided where possible to minimise or simplify handling of heavier
objects e.g. trolleys and sack trucks and we ensure that two persons are available where
the risk assessment identifies the need.

Employees involved in significant lifting should be trained in the safe techniques to use
and instructed to report to their line manager any health concerns that may make manual
handling less safe for them. Records of manual handling assessments should be retained
for at least 5 years.

Off-Site Working Policy

We fully recognize that working off site is sometimes required for teachers and associate
staff. This could be for CPD, Seminars, Covering for teachers at a partner school or
providing services.

Any work undertaken off site is subject to the completion of a task specific risk
assessment and safe system of work. This should be undertaken by the employee
undertaking the task in conjunction with their line manager.

Consideration should be given as to the means of transportation as well as the
environmental conditions at the place of work and nature of the work to be carried out.
Any additional advice that may be required should be addressed with the competent
person. All documentation should be maintained for a period of 5 years.

Lone Working Policy

The Health and Safety Executive (HSE) defines lone workers as ‘those who work by
themselves without close or direct supervision.” Dales Academies Trust Schools are likely
to identify any of the following lone working situations:

. Those working alone in remote parts of a large site.
J Persons working in the premises before or after normal hours.
J Peripatetic workers.

Schools are required to identify any lone working tasks and complete a risk assessment
for the task or individual. Appropriate control measures must be considered including:

. Communication via telephone for all site staff working on site.

J Regular communication is mandatory whilst working out of hours.

J Office staff working out of hours are to inform the site staff of their whereabouts
and the time they intend to finish.

. The building has a security sweep prior to lock down.

. Technological aids such as phone apps for lone working or personal alarms.

Lone workers should not be allowed to perform tasks which involve the following;
. Work at height including steps and ladders.

J Use of machinery.

J Heavy manual lifting tasks.
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) Electrical work.

Employees should be instructed that they must immediately leave any situation in which
they feel uncomfortable or at risk and that such action has the support of management.

Slips, Trips and Falls Policy

Dales Academies Trust Schools must carry out a review of the premises for slip, trip and
fall hazards and must take action to resolve the issues identified and record these in the
risk assessments. Housekeeping standards and the condition of floors should be reviewed
formally on a termly basis as part of a workplace monitoring regime. The results of this
monitoring will be recorded and actioned.

The prevention of slip and trip accidents in the workplace relies on the involvement of all
staff and everyone should be encouraged to deal with hazards when noticed. Staff must
be instructed in the importance of storing equipment in designated locations and in
particular keeping walkways free from obstructions and trailing cables. They must also
be encouraged to report hazards, seeking assistance with any which they cannot
personally resolve.

Steps and stairs should be equipped with handrails. Step edges should be maintained in
good condition External step edges should be highlighted with yellow paint where
necessary for visibility.

When specifying hard flooring, Schools must ensure that it meets the surface roughness
requirements suitable for the activities taking place and, as part of the risk assessment
process must undertake assessments of the slip risk from hard floored areas in line with
HSE guidance taking specific account of the use of the area.

Cleaning regimes must be designed to ensure that dust, grease and other slip hazards
are well controlled, with all hard flooring cleaned at least once per week. If there is a
spillage, cleaning staff should be responsible for ensuring that it is cleaned up promptly
and any wet floor is clearly highlighted.

Wet floor signs should be used where floors remain wet after cleaning or as a result of
other causes such as wet weather. However, floors which people are expected to use
whilst wet, should be dried so far as is reasonably practicable.

Cleaning and site staff should remove waste on a daily basis to ensure that it does not
accumulate and cause a trip hazard.

Suitable and sufficient lighting will be provided for normal tasks, and emergency lighting
is provided to aid escape in case of lighting failure. All lighting should be routinely checked
as part of a termly workplace monitoring regime.

Arrangements should be put in place for dealing with ice, snow and the accumulation of
leaves on a timely basis to reduce the slipping risk in the external areas.
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Smoking Policy
Smoking is not permitted on any Dales Academies Trust Academy site. Signs should be
displayed at entrances and in vehicles in accordance with statutory requirements.

Smoking is also not permitted in any private vehicle when used on school business if it
is being used to carry passengers.

All staff and sub-contractors are prohibited from smoking within any client premises or
within any place where “no smoking” signs are displayed.

Waste Management Policy

Dales Academies Trust aims to take a positive approach to protecting the environment
and with regards to waste where possible recycling is encouraged. Arrangements for
recycling should be discussed with the Academy waste collection service.

The environmental hierarchy of controls should be used to address this point and updates
to the Academy policy will reflect as and when changes are made.

Biohazard waste should be collected by a suitable company.
Waste Transfer notices should be retained on site for a period of 5 years.

Winter Conditions Policy

On the occasion that heating systems fail due to breakdown or power disruption, staff
should utilise portable heaters where possible and put on additional clothing as a
temporary measure whilst a solution is sought. Where the temperature in the work areas
falls below 16 degrees Celsius (teaching unions have stipulated 18 degrees) for a
prolonged period, the Head Teacher will authorise staff and pupils to go home on full
pay or work from home where appropriate.

For outdoor workers thermal clothing, warm jackets, gloves and hats, non-slip overshoes
must be provided. Changes to work patterns such as switching to indoor tasks, additional
rest breaks, hot drinks facilities should also be considered.

In the event of snowfall within the commuting routes of employees, managers will
monitor weather conditions and release staff and pupils early if necessary to avoid them
being trapped at work. Managers will also contact staff if the workplace is to be closed
and/or they are not expected to come to work e.g. during a period of prolonged freezing
conditions.

Unless directed by management not to attend, employees are expected to make
reasonable efforts to come to work without taking personal risks. Travel warnings should
be heeded. Staff who can are correctly set up to work from home should do so if possible.
This would be at the discretion of the Head Teacher and Chair of Governors.

Line managers are responsible for ensuring that additional communications and other

precautions are taken as necessary to safeguard those who are lone working. This may
occur due to low staff numbers in the workplace or due to home working arrangements
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being instigated. Should staffing levels be such that lone worker situations are
encountered then refer to the Lone worker policy for tasks not to be conducted under
such conditions.

If due to low staff humbers, first aiders are not available, most senior manager present
will take the role of appointed person i.e. for the purpose of managing any first aid
incident and obtaining medical treatment.

Schools are required to also put in place contingency plans to cover loss of heating,
power or water. These should cover in the schools Critical Incident Plan.

Procedures will be implemented in accordance with the Academy slips trips and falls
policy to control the additional slipping hazards presented by the weather. In particular
all external walkways and steps on the premises will be regular cleared of snow and
gritted to reduce ice. Schools will follow the government’s snow code in our approach to
clearing snow and ice.

Particular attention should be paid to building entrance areas to minimise the risks from
wet floors. Employees will be encouraged to wear footwear with a good tread when
walking outside e.g. between the car park and the buildings.

Should snowfall or ice deposits be such that routes are unable to be maintained clear
then consideration should be given to adopt a traffic management scheme. Hazardous
routes can be sectioned off and efforts concentrated on clearing the high traffic areas.

Working at Height
Working at height may not be undertaken by any staff unless they have the requisite
training for the items of work equipment and processes they may undertake.

Regular training updates must be provided for all working at height tasks. Staff will be
reminded that no working at height tasks are to be performed by lone workers.

Health and Safety Arrangements

The Trust develops arrangements for the management of health and safety, which we
systematically apply in all activities and services throughout the Trust and its schools.
In addition to these arrangements, supplementary procedures, guidance and other
health and safety systems are developed at service, premises and/or local level and
detailed in the school’s own health and safety policy.

The detailed health and safety arrangements are on the Trust’s intranet. (Teams) This
enables document control, the sharing of best practice and promoting transparency.
Each school in the Trust has their own Health and Safety Policy that sets out the
Health and Safety Arrangements on each individual site.

Schools can access documentation from NYES Health and Safety Service Resources |
NYES Info (NYES).
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